
Kensington Marryatville Bowling Club Pennant Day 

Responsibilities  

PLAYER RESPONSIBILITIES  

All members are required to act in accordance with the club Code of Conduct whenever 

they are representing the club or involved in its activities.   

Prior to Match Day   

• Selectors meet on Monday afternoon to complete team selection for the 

week ahead. Meetings may be rescheduled due to holidays or unforeseen 

circumstances.  

• If you are unavailable to play, record you name in the blue book in the clubhouse 

well in advance of selection. If something unforeseen happens after team 

selection, contact your selector by phone. 

• Players are encouraged to practice at least once per week. 

On Match Day  

Game Procedures for match day  

Matches are conducted with two trial ends prior.  

Players may practice on any rink of the green of play prior to the draw of rinks for the 

match if the club permits. Once the draw for rinks has been completed, Team Managers 

should notify players of rinks for the game and practice ends.  

• Saturday: Greens open at 12 noon. Two end trial no later than 12.45pm. Play 

begins no later than 1pm. 

• Wednesday: Greens open at 11.15am. Two end trial no later than 12 noon. Play begins 

no later than 12.15pm.  

• Thursday: Greens open at 9.30am. Two end trial no later than 10.15am. Play begins 

no later than 10.30am  

• Early start: No practice allowed. Two end trial no later than 9.00. Play begins no 

later than 9.15am.  

If you are running late, contact your Team Manager.  

Players are to wear club uniform and flat soled Bowls Australia approved footwear. 

When playing at home it is a general practice is to sit together as a rink and buy a 

post-match drink for your direct opponent. 

  



Kensington Marryatville Bowling Club Pennant Day 

Responsibilities  

OUTSIDE DUTY RINK  

Prior to Matches  

Greens are to be available for use on Wednesday 11.15 am, Thursday 9.30 am 

and Saturday 12.00 pm prior to matches.  

• Hoist Kensi and Australian flags on flagpole 

• Check board for rinks to be used and place jacks, mats and rink side 

flags into position  

• Place Umpire’s trolley near drink fountain or other convenient position  

• Place tear drop banners on stakes in SE corner of appropriate greens   

• Collect the blue bins from the storeroom; check that they have bin liners, and 

place bins at greens in use for play  

• Set all scores on the scoreboards to zero  

• If C Green is being used, place plastic chairs (stored in Greenkeeper’s 

shed) at northern end, clean seats and chairs if necessary  

• Open drink hut  

• Ensure rink numbers are facing inward to green  

• Check playing surface for any debris 

• Wipe seats at the end of each rink if necessary 

After Matches  

• Collect all mats and jacks and store on trolleys  

• Collect flags, banners and stakes and return to the storeroom   

• Collect chairs from C Green (if appropriate) and store   

• Pick up any rubbish, bottles or “lost” items   

• Empty blue bins into the red council collection bins and return to the 

storeroom  

• Close the drink hut, empty bin if necessary  

• Set scoreboards back to zero  

REMEMBER, WHATEVER IS PUT OUT, NEEDS TO BE PUT AWAY 
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CLUB HOUSE (INSIDE) DUTY RINK 

Prior to Matches   

• Ensure hand sanitiser is available on tables near doors. (this may or may not be 

needed) 

• Check toilets:  

✓ replenish supplies of toilet paper, hand wash  

✓ check sunscreen supply 

✓ empty bins and replace bin liners 

• Fill urns to appropriate level and turn on low 

• Put out sufficient mugs  

• Put tea, coffee and sugar onto servery – tea one side and coffee the other 

• Put out teaspoons and bowls for used tea bags and used spoons.  

• Place individually wrapped foods into baskets ready for afternoon tea volunteers to 

place onto tables – sweet in one and savoury in the other for each table.  

• Put out serviettes, rink numbers and bowls for money on each table corresponding 

to allocated rink numbers.  

• Ensure that the main television is running the Sponsor slideshow.  

After Matches  

In the toilets:  

✓ replenish supplies of toilet paper, hand wash and sunscreen if necessary 

✓ empty bins and replace bin liners 

In the clubroom: 

• Empty interior bins into the red council collection bins and replace bin liners 

• Empty green waste bins in the kitchen into the green council bins and replace 

bin liners. 

• Vacuum carpet and empty the cleaner 

• Division 2 players have no break. Money for afternoon tea to be collected by skips 
before the game. After games players are to give the area used a final clean up. 
Dispose of food wrappers in the outside bin, wipe tables used and vacuum the 
carpet around tables used by your rinks.  

IF YOU ARE THE LAST TO LEAVE, PLEASE ENSURE THE CLUB ROOMS ARE LEFT TIDY 
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TEAM MANAGERS 

Prior to Match Day 

Team Managers need to be fully conversant with their role and duties as outlined 

in Conditions of Play issued by Metro Bowls. 

https://metrobowls.com.au/wp-content/uploads/2025/10/2025-2026-Pennant-

Conditions-of-Play-A4-FINAL-3.pdf 

On Match Day 

Team Managers must ensure that they are present at the venue 30 minutes prior to the 

scheduled starting time of the game to ensure that rinks will be drawn and teams entered 

on to scorecards 30 minutes prior to the scheduled starting time of the game.  

See procedures below:  

• Collect scorecards from the Kensington Marryatville clubhouse prior to travel to 

away games  

• Make sure that all players are in attendance 30 minutes before commencement 

of matches. If a player is missing, they should contact the player to ensure that 

they are on their way 

• Post game, collect scorecards from each rink, ensure that all scorecards have 

been completed correctly and agree result with opposition Team Manager 

• Return scorecards to the Kensington Marryatville clubhouse and record the 

scores on the Team Whiteboard 

• The Manager of the highest side at home ensures that the results from ALL SIDES 

playing home are entered into the BowlsLink system within the time limit 

• Team Managers playing away should ensure that the final scores are confirmed in 

BowlsLink once the opposition has entered the scores. 

  

https://metrobowls.com.au/wp-content/uploads/2025/10/2025-2026-Pennant-Conditions-of-Play-A4-FINAL-3.pdf
https://metrobowls.com.au/wp-content/uploads/2025/10/2025-2026-Pennant-Conditions-of-Play-A4-FINAL-3.pdf


Kensington Marryatville Bowling Club Pennant Day 

Responsibilities  

AFTERNOON TEA DUTY – Wednesday and Saturday  

Afternoon tea is served at 1:45pm Wednesday and 2:30pm on Saturday.  

Volunteers please arrive at least 30 minutes prior.  

Prior  

Refreshments supplied to players are individually wrapped.  

• Sanitise hands before commencing 

• Check that the urns have been filled to the appropriate level and turned on 

• Put milk onto servery – use jugs, and have some back-up jugs filled ready for quick 

re supply  

• Place baskets of food onto each table – one sweet and one savoury for each table (1 

basket of each per table) 

• Place trolley by the kitchen door with a jug of milk, sugar and a bowl for used 

teabags 

• Have a small jug of cold water at the bench for those who add it to their tea  

• Ring the bell at 1:45pm (Wednesday) and 2:30pm (Saturday) outside to signal start 

of break.  

During  

• Top up any supplies where required e.g., milk, spoons, sugar  

• Keep serving bench clean and remove dirty dishes.  

After  

• Clear and wipe tables  

• Dishwash all items  

• Turn both urns off at power points 

• Collect and count money and give to bar with top copy of summary written in blue 

book 

• Check supplies and record on the kitchen whiteboard when tea, coffee, sugar and 

milk require replenishing 

• If a partly used milk carton is left in the fridge, write the date of use on the top  

• Recycle cardboard and plastic 

• Vacuum in and around tables before players finish and come back in 

• Empty dishwasher and put everything away. 

NOTE 

On Saturday when Division 2 plays at home the side will be responsible for disposing of 

wrappers, wiping tables and vacuuming around their tables before leaving.  


